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Rules of the Make-up School

Brushstroke is the trading name of Media Make-up Services Limited, and in this document Media Make-Up Services will be referred to as Brushstroke.
Students should not:

· Be disruptive in classes or create an atmosphere not congenial to a productive working environment

· Display rudeness or a discourteous manner to fellow students, tutors and other staff members

· Cause damage to Brushstroke’s facilities

· Remove training equipment without prior authorization

· Leave work stations in an unacceptable state, work stations must be clean and tidy at all times. This includes both the toilet and kitchen facilities.

· Use mobile ‘phones during classes
· Smoke on the premises

· Consume alcohol, drugs or any other substance on the premises or attend class intoxicated

· Approach lecturers during the course for work placements or contacts within the industry, as this puts lecturers in a difficult position. All work placements and contact information can only be dealt with through the Brushstroke office.
Students should note that:
· Each make-up tutorial is allocated a certain amount of time; therefore punctual daily attendance is of paramount importance. A daily register is taken and monitored regularly. Punctuality and readiness to begin each class must be standard procedure.

· Excessive absences from classes without a valid reason will not be looked favourably upon, and should such a situation arise, continuation of the course for the individual concerned will need to be assessed.

· The school will be closed on Public Holidays and in the case of extreme weather conditions 
· Class size can vary from 16 to 26, please remember that the teaching ratio size is 1:13 maximum as the other 1:13 will sit as models. This process will be rotated and those having just completed their make ups will then sit as models. Sitting as a model is an integral part of your training.

· Students are responsible for their own photographs for their portfolios.

· On commencement of the course the balance due on your ‘statement account’ shall be deemed as payable in full.

· Any personal belongings are left on studio premises at students’ own risk, and Brushstroke cannot be held responsible for any loss or damage caused to them at any time.
· Although we are called upon often by production companies for assistant make-up artists, do understand that we are not obliged to find any representatives for the company

· An administration fee will be payable to Brushstroke in the circumstance where the company introduces a student to a third party who subsequently employees the student. The administration fee will be equivalent to 15% of the payment to the student.
· Students must notify us of any medical conditions, allergies, etc, and any special requirements they may have and a doctor’s note will be required.
· Students must notify Brushstroke by 10am if they are going to be absent that day

Brushstroke reserves the right to;

· Combine courses and alter the course syllabus without notice

· Vary the class size as appropriate

· Change lecturers without notice due to them being actively working in the industry

· Change make up kits and make up brushes course to course

· Ask students to leave the course if seen to be causing disruption or who have poor attendance

· Ask any student to leave the course in accordance with our complaints and disciplinary procedure (a copy of which is available upon request)
Please note the following:

Two year course - if you are unable to pay the second payment of £5000.00 you will not be allowed to start the course. 
If you are unable to continue your training at anytime the course fees of £22,000.00 will remain payable in full.
Refund Policy – Payments of deposits and any balance of course fees are non refundable. However, at the complete discretion of Brushstroke a refund may be made or transfer to a future course permitted.

Important- Please Note Non UK Nationals:
Non UK students are required to notify Brushstroke regarding any day they may be absent, before 10am. Failure to attend without notification, will lead to Brushstroke notifying appropriate authority. In addition Brushstroke will release any relevant information they are required to do so to the Immigration and Nationality Department to ensure compliance.
Dated:

Signed by Student:

Signed by Brushstroke:
